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• Teams are global, the workplace is virtual. The 
more multicultural, multilingual, multinational 
you are, the harder it is to achieve knowledge 
exchange and timely decision-making.  

 

• Even when in close proximity we may not be 
together. How many of us send email to a 
colleague down the hall? As our organizations 
slowly diffuse across timezones and space, 
collaboration is a glue to keep people together. 



Don’t use just any old glue 



1. Dropbox 
2. Google Drive/Docs 
3. Screenhero 
4. Skype  
5. Google hangouts 
6. Trello 



1. Dropbox 
https://www.dropbox.com/ 

• Your stuff, anywhere 
• Works with all types of “gadgets” including most mobile platforms 
• Allows you to create “shared folder” – which appear in every team 

member’s computer. 
• Files uploaded to these “shared folders” can be accessed by every 

person with access.  
• You grant access to “shared folders” by clicking on an option and 

typing in their email address – they get a message with a link, sign 
in, and instantly have access 

• Dropbox secures your files with 256-bit AES encryption and two-
step verification. 

• Several ways to get more “free space”, including inviting friends to 
join, and connecting Facebook accounts 

• Super easy! 
 

https://www.dropbox.com/


Google drive 

• File and storage synchronization service (released 
April 2012) 
– Could storage (15 GB) 

– File sharing 

– Collaborative editing 

– Home of “google docs”  an office suite of 
applications that offer collaborative editing on 
documents, spreadsheets, presentations, photos, and 
videos.  

– App available for both android 2.1 and iOS 5.0 of 
higher 

https://drive.google.com/drive/#my-drive


3. Join.me 

• Screen-sharing tool 

• Only the “host” needs to have the software 
installed 

• Share a regular link, which allows others to 
see what’s happening on your screen 

• You can also give others access to your mouse 
and keyboard (no more click here and do this) 



 



4. Skype 
http://www.skype.com/  

 
• Free voice-over IP service using a webcam and 

instant messaging over the Internet 
• Skype to skype calls are free, landline and mobile 

phones are charged 
• Now has file transfer and videoconferencing 

features… these are always “buggy” in my 
experience 

• Uses “excessive bandwidth”  
• Security concerns? 
• Can only chat with up to 2 people for free 
• Drag and drop file (into chat window) transfer 

feature 
 

http://www.skype.com/


5. Google Hangouts 
http://www.google.com/hangouts/  

• Video-conference with up to 100 people 

• No transfer file option 

 

http://www.google.com/hangouts/


Adobe Connect 
http://www.adobe.com/products/adobeconnect.html  

• is software used to create information and 
general presentations, online training materials, 
web conferencing, learning modules, and user 
desktop sharing.  

• All meeting rooms are organized into 'pods'; with 
each pod performing a specific role (i.e. chat, 
whiteboard, note, etc.).  

• Not free, but USU has a license, and our IT people 
told me URLEND people could access if I send him 
names and emails. 

• Free trial for 30 days (up to 25 people) 

http://www.adobe.com/products/adobeconnect.html


Adobe now integrated with Canvas 

https://usu.instructure.com/courses/345076




Others you use? 


